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Employability Skills Employability Skills

Middle school is more than learning subjects. It is also about leaming skills that
will help you be a good employee. Students are expected fo get to school and
classes on time. Employees are expected to get to work on time. Students
follow instructions to complete assignments. Employees follow insiructions to do
their work. Students work with the teacher and other students to leam.
Employees work with the boss and other employees to do their job.

Employability skills help you get and keep a job. During a job interview. you
may be asked about being tardy and absent from school. Or. you may be
asked about laws or rules you have broken. The following are examples of
employability skills:

Being honest about your assignments and aclivities.

Doing the amount of work that is expected.

Doing work right the first time.

Showing up on time.

Telling about absences

Getting along with others.

Wearing appropriate clothes

Solving problems rather than whining and complaining about them.
Using time for work not breaks. talking. emails. text messaging, or
sleeping

Cbeying all laws.

Daing work as assigned.

Planning for High School

Planning for College

Employees get fired for the same reasons students get info trouble in school.
Many school rules are similar to company rules for workers.
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There are exploration activities both in
the three sections (“Who Am 1?”,
“Where Am | going?” and “How Do |
Get There”) as well as in the My CIS
Portfolio section. Many have Word files
to print out for class use. Those with a
pencil icon have space for reflections
that can be stored in the My CIS
Portfolio.
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